THINGS YOU SHOULD KNOW ABOUT

 TEACHER RECOMMENDATIONS

1.  Teachers/Counselors are under no obligation to write college, summer program, scholarship, or any other type of student recommendations.  They do so out of the goodness of their hearts.

2. Teachers/Counselors are extremely busy, so a minimum of TWO WEEKS is standard time to write a recommendation letter.  Less than that is unacceptable.  Four weeks is better when possible.  

3. If a teacher turns down your request, don’t get upset.  You would not have wanted that recommendation anyway.  If the teacher say he or she can write only a short recommendation letter, it means that it will be a marginal one.  You would be better off finding a different source.

4. Students should ask a teacher for a recommendation letter IN PERSON, always.

5. A stamped and addressed envelope should be given to the teacher/counselor when the recommendation letter is first asked for.  Don’t expect the teacher/counselor to have to pay for it.  (They have MANY they write and send.)

6. The date the recommendation letter is due should be written somewhere easy to find.

7. If a student needs a second recommendation letter for any reason ( another college, etc.), he or she should tell the teacher/counselor upon first request, so that adult will save the letter.

8. Students should remind teachers/counselors that the recommendation letter is due one week before the due date.

9. After a recommendation letter is written, a thank you card is customary.

10. Teachers/Counselors should be greatly appreciated for any type of recommendation.

PARENT “BRAG SHEET” FOR 

COLLEGE RECOMMENDATION

Student Name ___________________________
Date  _______________

1. What do you consider to be your child’s outstanding accomplishments during the past three or four years?  Why did you select these as most important?  

2. In what areas has your child shown the most development and growth during the past three or four years?

3. What do you consider to be his/her outstanding personality traits?

4. If you had to describe your son/daughter in five adjectives, what would they be?

5. Are there any unusual or personal circumstances that have affected your child’s educational or personal experiences?

REQUEST FOR LETTER OF RECOMMENDATION

Student Name ________________________________
Date __________

1. What are your academic interests?  What is your chosen major? 

2. Which courses have you enjoyed the most?  Why?

3. Which specific courses do you look forward to studying in college?

4. List the books you have read on your own in the past twelve months.  

5. Describe an instance in which an article, book, play, or film has caused you to change your way of thinking.

6. What has been your most stimulating intellectual experience in recent years?

7. Is your high school academic record an accurate measure of your ability and potential?  If not, what circumstances, if any, have interfered with your academic performance?  What do you consider the best measure of your potential for success in college?

8. Has any summer experience, work, or study been of significant importance to you?  Please describe.

9. Have you traveled or lived in different localities?  Where?  Comment on any significant travel experience(s).

10. What do you consider your greatest strengths?

11. What do you consider your greatest weaknesses?

12.  What career are you considering for your future?  Why?

ACTIVITIES RECORD
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